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PREFACE

The Montana Legislative Services Division provides information resources for
legislators and other interested persons before, during and after a legislative
session. These resources are designed to help people understand the
legislative process and locate legislation, committee testimony, and codified
statutes.

This brochure provides a brief introduction to the various sources of
information published by the Montana Legislative Services Division.

During the legislative session, the Legislative Information Office is open in the
Capitol to help people with questions. Legislative information is also available
by phone at 1-406-444-4800. Several computer terminals in the Capitol
provide access to the latest information on introduced bills, and information
is available through the Internet at http://leg.mt.gov. The Legislative
Branch website offers the Legislative Automated Workflow System (LAWS)
which provides access to bill tracking systems, committee hearing and floor
agenda information, and the full text of bills.

To learn more about any part of this brochure, contact the Montana
Legislative Services Division, Room 110, State Capitol, PO Box 201706,
Helena, Montana 59620-1706, phone 1-406-444-3064, e-mail
leglib@mt.gov.



MONTANA LEGISLATIVE SERVICES DIVISION:
ORGANIZATION AND OVERVIEW

This brochure describes the history and functions of the Montana Legislative
Services Division. It includes an organizational chart and is available free
through Legislative Services while supplies last.
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CATALOG OF PUBLICATIONS AND
INTERIM STUDY FINAL REPORTS

This leaflet contains a bibliography of all Legislative Services Division
(formerly Legislative Council) research study reports from 1957 to the
present. It is supplemented by a list of reports from the current interim and
is updated in March of each session year. The leaflet is free and is available
through Legislative Services.
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INTERIM STUDY FINAL REPORTS BILL DRAFTING MANUAL

The Legislative Services Division prepares and publishes final reports of The Bill Drafting Manual sets forth uniform standards and instructions on bill
interim committees staffed by the Division. The reports contain a copy of the drafting. It includes information on the mechanics, style, and technique of
joint resolution requesting the study; committee membership and staff; drafting bills, resolutions, amendments, and referendums. Sample bills and
actions, findings, and recommendations of the committee; and any proposed resolutions, plus a bill drafter checklist, are included.

legislation to be brought before the Legislature.

This publication is free and is available from Legislative Services.
A bibliography of these research reports is found in the Catalog of Interim
Study Final Reports. Copies of final reports can be ordered from Legislative Chapter1
Services and are available on the Legislative website. Copies are free while _

supplies last.
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Bill Drafting Generally

1-1. Polivy and the B Drafter.
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A LEGISLATOR'S HANDBOOK

The Legislator's Handbook provides an overview of the operations of the
Legislature, legislative service agencies, and state government. Topics
covered include centralized services, legislative interns and aides, and
lobbying and lobbyists. Procedures of standing committees, how a bill
becomes law, the 12 orders of business, and fiscal note requirements are
also reviewed.

Copies of this free publication are available from Legislative Services while
supplies last. A summary of essential information called "Legislator
Educational Information” is also available from Legislative Services.

Tahla sl Conlents
;'L__L__ x - Fihrmmaia .. |
STIRRIET B —7 ' |¢u- L.EE,L'!J.HM_ —\.I.I. AFAMLTIL FF = = == == = " === p i —
peand FOmetion | . .c..cer tamm i m e 1
*
P T R T R L L R O B B R L B el
__________ . . 3
Iﬂlhmufb l\ulﬂb .................................. o
T Ml;\;h’_!_-‘l‘ f‘irm:ml?‘.lﬂnﬂ e - >
Ethice forbapisiators . ..o . o .o oo - &
Chapter T — Administeative Mg and Boles ..o oo 7
-
l'repm'm[e TOTERE BEERIO . o e e c e e e -
LOCHEES oo e i et i p et im e ia e memmamaastaE &
THewr o Rarpaart APSCHIE 00 oo oo e . 8
[ 70 P R P .8
BAadl Lol e

a
Iclcnhnne SEEVICET .. - - cumim it ttimr i rmem s ey Ed
T I L T " L el A the Honron 10

SECICEACY LT L 5 1S POt ABLECR "ndel B U1 LT Lbha i e i
Verperary Segcint B Hidng . ... ... oo oo Ll

1
Lepisllive Pages - . i e e e e s 11
T 1

it 'Q_alrm'hr-ﬂ

i
1n
il
12
iz
PR T S-SR = T Sy 1]
Bill Manas gl Sysemn o .o e e 28
oo —— Penedte L Lo oo e a-s 1D
Conyensily Renets .o oaan 0l

TELEPHONE DIRECTORY

The Telephone Directory is published each session by U.S. West and is a
valuable, pocket-sized information source. It contains the names of Senate
and House members, along with their political affiliation, district number,
home address, Internet address if available, spouse's name, business
occupation, and committee assignments. Also included in the directory are
names of state officials and agencies; legislative committee meeting days,
with times and places; seating charts; orders of business; and maps.

This directory is free and is available from the Legislative Information Office
and Legislative Services.
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RULES OF THE MONTANA LEGISLATURE

The Joint Rules, Senate Rules, House Rules, an index to those rules and the
Montana Constitution and its index are all included in this publication. This
booklet also gives a brief listing, with the corresponding rule number, of
deadlines and time limitations for the session.

The booklet is published each legislative session and is available early in
January for a nominal charge from the Distribution Center.
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BILL DRAFTING REQUEST REPORT

As they are received by Legislative Services, bill drafting requests are
assigned numbers known as LC numbers and filed in the legal office. LC
numbers identify the bill drafts during the drafting process. Information from
the request form is used to produce the Bill Drafting Request Report which
is printed for distribution in four parts: by Subject, by Requestor, by Request
of a Committee or Agency, and by Drafter. These reports show the LC
number, bill number, short title, requestor, sponsor, and drafter. Copies are
available for use in the Legislative Services offices, the Legislative Reference
Center, at the Distribution Center and at the Legislative website through the
Legislative Automated Workflow System (LAWS). They may also be
purchased from the Distribution Center. The number of pages determines the
cost.
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CODE SECTIONS AFFECTED
MCA Code Sections Affected by Bills & LCs

Another report generated through LAWS lists all code sections that may be
repealed or amended by proposed bills. Bill drafters use this list to avoid
conflicts, correct redundancies, and solve problems. The printout is available
for use in the Legislative Services office or the Legislative Reference Center
and may be purchased from the Distribution Center.

Code Sections Affected List

After the session is completed, a Code Sections Affected List is generated
that lists in code title order all code section numbers that were enacted,
repealed, amended, or renumbered. This list is published as part of the
Legislative Review and the Session Laws.
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BILLS

Each version of a bill, whether introduced, reported out of committee, passed
by the chamber of origin, or approved by both chambers (plus all
second-chamber amendments), is available for purchase through the
Distribution Center. The price is set by the Legislative Council. The text of
bills is also available for download from LAWS.

Legislative Services keeps one copy of each reading version on file. Other
copies are distributed to state agencies, public libraries, and County Clerk
and Recorder offices. The State Law Library keeps a copy of all versions of
all bills back to 1975.
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HOUSE AND SENATE AGENDAS

The Secretary of the Senate and the Chief Clerk of the House of
Representatives prepare the daily agendas of bills to be debated in the
respective Committees of the Whole. The agendas list bill numbers,
sponsors, short titles, and which report is to be considered (second reading,
third reading, conference committee amendments, Governor's amendments,
etc.).

In addition, second and third reading information can be found online through
LAWS. Checking the status of a specific bill will reveal whether or not that
bill is scheduled for second or third reading.

The agendas are available at no cost from the Legislative Information Office,
the Secretary of the Senate, or the Chief Clerk of the House. Bill status
terminals are located in several areas of the Capitol for easy access.
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VOTES

Votes of the Committees of the Whole are kept by the Secretary of the
Senate and the Chief Clerk of the House of Representatives during the
session. Copies of these votes are available for use at the Legislative
Information Office.

After session, votes are transferred to the Secretary of State's office. Votes
are published in the History and Final Status and electronically in the House
and Senate Journals. Copies of the votes are available from the main office
of the Legislative Services Division, Room 110, State Capitol.

Votes of standing committees are available from the House and Senate
offices. After session, committee minutes, votes, and tapes are transferred
to the Montana Historical Society Archives. Copies of the minutes are
available in the Legislative Reference Center, the State Law Library, and from
1999 forward on the Legislative website.
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SUBJECT INDEX

As bills are introduced, a subject index is compiled and printed. This index,
which is updated daily, lists all introduced bills under standard subject
headings. Using this tool, a bill number can be located when only the subject
of the bill is known.

The subject index is available for use in all Legislative Services offices and
can be purchased at the Distribution Center. The price is set according to the
number of pages. It is also available through LAWS.
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ELECTRONICALLY AVAILABLE INFORMATION

Much information regarding session activities is available electronically. A
detailed description of electronic access to Montana legislative information
is available in the Legislative Services Division publication “Montana
Legislative Information Available Electronically” which is published on the
Branch website at http://leg.mt.gov on the 2001 session page. It is also
available from Legislative Services.

Legislative Automated Workflow System (LAWS)

The status of bill drafts and legislation is available through the computerized
Legislative Automated Workflow System (LAWS) on the Branch website.
Information on the system includes bill status data, standing committee
hearing schedules (for either a specific committee or for a specific date),
primary sponsor bill lists, a subject list of bill draft requests and introduced
bills, House and Senate agendas, journals and floor action..
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search page allows searching also by bill type, requestor, drafter, committee
or status.
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Detailed bill information includes the bill number, short title, sponsor and a
complete record of actions on the bill or resolution.
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Each standing committee's hearing schedule is available on the computer
system. The hearing date, time, place, and bills scheduled for consideration
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by the committee are included.

Information on all the hearings scheduled in the committees of a particular
chamber (House or Senate) on a particular day is also available.
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LAWS also allows users to maintain preference lists of bills for which they
would like to see status information. There is no cost for this service which
can be set up online.

Paper copies of two reports produced from LAWS are available for purchase
from the Distribution Center. The daily hearing schedules and the daily bill
status report are available by subscribing to the legislative proceedings or by
direct purchase. The price is set according to the number of pages.

Additional information available electronically includes the Montana Code
Annotated which is published on a compact disk as well as in soft-bound
books, and on the Legislative website. The House and Senate Journals and
the History and Final Status information described below are also published
on compact disk and on the website. Committee minutes for the 1999
session are published on the web page for that session.
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HISTORY AND FINAL STATUS OF BILLS AND RESOLUTIONS

After session, the History and Final Status of Bills and Resolutions is
published. This volume combines the bill status data from the Bill Status
Inquiry System with the sponsor list, the index of introduced bills, and an
effective date table. A supplement contains corrected voting records for hills
and resolutions.

Copies are available to subscribers of the legislative proceedings free of
charge. Nonsubscribers can purchase copies from Legislative Services. The
information is also available on the Legislative website.
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HOUSE AND SENATE JOURNALS

The House and Senate Journals provide a record of all actions taken on
introduced bills and resolutions. The journals are printed daily during the
session, and they set forth the text of communications between houses,
committee reports, transmittal correspondence to and from the executive,
and votes on motions, amendments, and bills. The journals are not verbatim
and do not contain a transcript of debate in the Committees of the Whole.
Daily journals can be purchased from the Distribution Center.

After session, the daily journals are published electronically on CD-ROM by
Legislative Services. The electronic version contains search software that
allows the user to search the journals in a wide variety of ways. The journals
are also available through the Legislative website.

The daily journals are furnished free of charge to each County Clerk and
Recorder, the State Library, and the State Law Library. Subscriptions to the
journals are available through the Distribution Center.
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LEGISLATIVE REVIEW

The first report published following the completion of a regular session is the
Legislative Review. This publication provides a summary of all bills that will
become law. The summary of provisions is organized by chapter number,
with bill number, chief sponsor, and the title of the bill included.

The index is divided into a subject index, a code sections affected list, a
table of session laws affected, a table of session law to code, a chapter
number to bill number and bill number to chapter number list, plus the
effective date table, for easy reference. This index is used as a temporary
index until the revised MCA index is available.

The Legislative Review is free to all subscribers to the Montana Code
Annotated. Nonsubscribers are charged a nominal fee. Contact Legislative
Services for further information.
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SESSION LAWS

The complete text of each bill that has been passed by the Legislature and
signed by the Governor is published in hard cover under the title: Laws of
Montana (year). The set is popularly referred to as the "Session Laws". Staff
of the Secretary of State's office assign each bill a chapter number
chronologically, with Chapter 1 designating the first bill passed and signed.

All initiatives, referendums, and constitutional amendments passed by the
voters during the interim also appear in the Session Laws.

Subscriptions to the Session Laws are available from Legislative Services.
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MONTANA CODE ANNOTATED

The Montana Code Annotated is the systematic arrangement of all
permanent state statutes (laws) currently in effect in Montana. The MCA is
published in two parts: the code itself and the annotations to the code. A new
edition of the code is printed every odd-numbered year, with new laws added,
repealed laws deleted, and amended statutes updated. The Legislative
Services legal staff is responsible for the codification process.

An entry in the MCA includes the statute, its legislative history, and any
compiler's comments and cross-references to related code sections.

The second part of the MCA, the annotations, incorporates background
materials relating to the statutes, including pertinent official comments,
amendment summaries, case notes, references to administrative rules,
digests of Attorney General's opinions, and citations to law review articles,
bar publications, and legal encyclopedias. An explanation of each of these
items is found in the preface to Volume | of the annotations.

The code and the annotations can be purchased from Legislative Services.
The MCA is available in hard copy, on CD-ROM, and on the Legislative
website. Certain MCA titles are printed separately and can be purchased in
pamphlet format. Annotation titles can be purchased individually in pamphlet
format or as a complete set.
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INTERIM DIRECTORY OF LEGISLATIVE COMMITTEES

The Interim Directory of Legislative Committees contains a summary of those
joint resolutions requesting interim studies that were chosen for legislative
study. Membership for each interim committee is given, along with the
Legislative Services staff member assigned to the committee.

The directory also includes: (1) membership of the statutory committees
receiving Legislative Services staff assistance; (2) membership of permanent
legislative committees; (3) Montana's legislative representatives on the
Council of State Governments and National Conference of State Legislatures
committees; and (4) membership on other committees associated with the
Legislature.

Copies are free and are available from Legislative Services while supplies
last. The directory and additional information about ongoing interim work is
available on the Legislative website.
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THE INTERIM CONTACT INFORMATION

The Interim is a newsletter published by Legislative Services the first Friday Montana Legislative Services Division

of each month during the period between regular sessions. It gives a State Capitol, Room 110

summary of activities of the interim study and permanent legislative Helena, MT 59620-1706

committees. It is published for legislators, legislative staff, agencies, state 1-406-444-3064

government department heads, and persons interested in ongoing legislative Fax 1-406-444-3036 (Legislative branch staff only; call the Legislative
activities. Information Office for a fax number for legislators)

The publication is available to legislators and to the public from Legislative Legislative Information Office

Services while supplies last. It is also available on the Legislative website. State Capitol, 1st Floor Lobby

There is a nominal charge for mailed copies. 444-4800

Legislative Distribution Center
State Capitol, Room 74
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